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E-Safety guidelines for  
RIX Wiki users

These guidelines will help you to stay safe when 
using your RIX Wiki.

A RIX Wiki is like having your very own 
website. You can add pictures, videos, 
sound clips and documents to your Wiki. 
This can help people you trust, to get to 
know you better. 

Your Wiki is password protected, but 
includes features that enable you to share 
it with people you select.
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There is a different type of RIX Wiki 
available which provides users with the 
option to publish, which then means 
that their RIX Wiki is visible online, to all. 
This process is also subject to a required 
approval stage by both the person 
responsible for registering the Wiki and 
the local Wiki Coordinator.

It is important that you understand the 
responsibilities of considering any form of 
sharing or publication for your Wiki. This 
starts with being thoughtful about what 
content you choose to put on a Wiki. This 
starts by thinking about the content you 
choose to put on a Wiki. 

You must make good choices when using 
your Wiki to stay safe.
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Content

Don’t put things on your Wiki which will offend, embarrass or hurt the feelings 
of other people.

Ask others for permission before you put their photograph or voice on your Wiki.

Be careful not to include people in your photos who may not have given you 
permission eg. People who are visible in the background.

Carefully consider what personal information you put on your Wiki. Personal 
information includes your name, address, telephone number and the clubs or 
places you regularly attend.

It is a good idea to use your first name or nickname at the top level of your Wiki 
and not include your surname. Further personal information about you can be 
included in attached files, this adds a further level of security because you can 
select who you want to share each attachment with when you invite people to 
view your Wiki.

When inviting you will be able to manage access to sections of your Wiki and 
specific attachments, so you choose exactly which content you wish to share 
with invitees.

Passwords and Username
Keep your Wiki password and username private. Never tell anyone your 
password.

Use a password that is hard for someone else to guess. For example, don’t use 
your name or the word password.

Publication
When Wikis are used for person centred planning, they are always private and 
cannot be published for everyone to see.

Only invite people you know and trust to view your Wiki.

Asking for help or raising a concern

There is a report content button on every Wiki that you can use, if you wish to 
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raise a concern.

In addition you can contact your local Wiki Coordinator, Centre of Excellence 
or Active Wiki Centre if you see or hear something which concerns you when 
looking at a Wiki.

You can also contact RIX Media directly via rixadmin@uel.ac.uk or  
020 8223 7561.


